
Personal information on this form is collected under the legal authority of the Municipal Act, S.O., 2001, Chapter 25, as 
amended. The information is collected and maintained for the purpose of creating a record that is available to the 
general public pursuant to Section 27 of the Municipal Freedom & Protection of Privacy Act. Questions about this 

collection should be directed to the Office of the Clerk. 

 

 
 

All written/electronic submissions and background information must be submitted to the Office of the 

Clerk by 12:00pm (noon) the Thursday preceding the meeting. Electronic submissions must be 

submitted in PDF, PowerPoint, or Word formats. Per the Procedural By-Law, there are a maximum of 

three (3) deputations allowed per meeting. Presentations are not to exceed ten (10) minutes. Council 

are also given the opportunity to ask questions.  

If you are wanting action to be taken, remember to make a clear request. Please note, no decision 

from Council will take place that same meeting. 

Name:  Email:  

Phone:  Alternate Phone:  

Address:  

Preferred Meeting Date:  

Preferred Participation:  In-person    Virtual 

I am requesting to speak: 

 On my behalf  On behalf of a group/organization/association: 

 

                                ____________________________________ 

I swear/affirm that my deputation/delegation meets the following requirements: 
I.  The subject matter is within the municipal jurisdiction. 
II. I have not previously addressed Council on this topic OR I have previously addressed 

Council on this topic but can prove there is new information to present. 
III. I am not a declared candidate for elected office. 
IV. I am not promoting a specific business. 

What kind of presentation are you doing?  Verbal     Slideshow/electronic 

If doing a slideshow/electronic, do you require staff support?  Yes    No      Unsure 

Name(s) of 
Speaker(s):  

Subject matter: 
Please provide 
sufficient detail.  

Reason why this 
delegation/deputation 
is important to Council 
and to the municipality:  

 

   

Signature  Date 
 

Scheduling is at the discretion of the Office of the Clerk and will be confirmed prior to the meeting 

deadline. There are no guarantees that by requesting a certain date(s) your delegation/deputation will 

be accepted due to scheduling, and alternate dates may be suggested by the Office of the Clerk. 

Individuals who submit letters and other information to Council should be aware that any personal 

information contained within their communications may become part of the public record and made 

available through the Council Agenda process. However, contact information will be automatically 

redacted on the electronic posted agenda unless there is a request from the individual to not do so. 

To submit your request, or for additional information, please contact the Municipal Clerk or Deputy 

Clerk at: clerks@fortfrances.ca or (807) 274-5323. 

mailto:clerks@fortfrances.ca
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